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Independent agency for
accreditation rating

Job description of
Legal consultant

1. General points

1. Legal consultant (hereinafter — Consultant) of -profit institution «the
Independent accreditation and rating Agency» (herei af@— the Agency) is employed
and released from responsibilities by the Agency ié‘ror’s order.

2. On the position of Legal consultant sho% e appointed a persqn with higher
education and work experience in managemeni@positions for at Iea%@%ars.

3. Legal consultant reports directly to ¢ Director. >

In its work, the Legal consultant is ed by: 6Q~

- Regulatory documents concer work performancg:

- Agency’s article of associaQ’ﬁ§ 00

- Orders and instructions otfhe Director;

e
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4. Legal consultant s@m know the Iegis@& and other regul?b legal acts of
the Republic of Kazakﬁs@w. \Q

(\0 2. %@Cf’esponsibilities \\O
%) < .s\(b
5. Leg&%ﬁ(’??sultant should: %O S
1) Q~Carry out develop@épt of constitutive ments
Q" Prepare docun&@s for Agency’s pargstpation in government
proé(@ment; \
Q 3) Legal co smTa ion regarding a ﬁ@ies of the Agency;
) 4) Prepar mercial offers; (%
5) Dev, draft agreements®0

6) Redpare calculations; Oy
7) oordinate contrachl paration work;
8) Q}Q’ onducting intgﬁﬁudits on legal issues;

&ﬁ\ Conducting i al audits on legal issues;

10) Coordinate grprk on corrective and preventive actions of Manual internal
quality assurance sxg?ﬂs on legal issues;

11) Carr written and oral consultation for Agency’s employees on
various legal issﬁi\,, provide legal assistance in drafting legal documents;

12) Coordinate work on legal issues of ensuring competent personnel;

13) Coordinate work on legal issues of Agency activities improvement

planning;
14) Conduct analysis of internal quality assurance system on legal issues.

3. Rights
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6. Consultant has the right to:

1) Act on behalf of the Agency;

2) Represent the Agency interests in relations with citizens, legal persons,
governmental authorities, and management by power of attorney and the Director’s
order.

4. Responsibility \(\()
7. Consultant is responsible for:
1) Non-fulfillment (improper performance) ﬁ‘hls/her duties under this job
description, within the limits of the existing lab islation; (3)
2) Committed offenses in the course of i@tk — within the d limits of the
existing administrative, criminal and civil
3) Property damage — within the ned limits of thebg?lng labor, criminal

and civil law; O
4) Disclosure of confldentla{ mess mformatlo% \\Q
© Q?
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